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Title
Belfast, Co. Antrim: Stormont Presbyterian Church: Colour sketch for window of the four evangelists

Description
The Clarke Studios Orders and Sales are a subsection of the Clarke Stained Glass Studios Collection, and contain books of estimates,
order books and sales information about commissions for stained glass windows.

The Clarke Stained Glass Studios Collection contains stained glass designs, colour schemes, opus sectile designs, architects'
blueprints and plans, photographs, documentation about sales and orderg, correspondence, financial records, staffing records, and
research documentation related to stained glass work executed by the Clarke Studios, Dublin from 1893 to 1972, The bulk of the
material covers the perod after Harry Clarke's death in 1931. Stained glass works were commissioned from Ireland, Great Britain,
USA, Africa, Australia and New Zealand.

Creators
Pietzner, Carlo, 1915-
Harry Clarke Stained Glass Lid. (Irish stained glass firm,1930-1373)
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What metadata we require

« Title

« Description
* Rights
 Type

« Aperson

« Adate

r—iéq



Digital Repository of Ireland . o
Taisclann Dhi(qiteach na hEireann l o

What we hope to get ©

* Rich descriptive metadata
« Contextual information
* Rights and reuse metadata
* Rights statement
* Licence
« QOrphan work registration file number
« |nformation about organisations involved (funders, etc.)
« Access control information
* Provenance information
* Linked Data
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Encouraging quality metadata
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Metadata Guidelines Series

 One per standard

« Developed with our
Designated Community

* |dentify mandatory &

recommended elements %
« Provide guidance on /A e,
controlled vocabularies ' . |

« Examples
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Step 1: Evaluate your Collection

Step 2: Data Preparation

Step 3: Understanding Adminstrative Roles

Preserve
+ Metadata types

Data Evaluate [
your

collection

iGI + File formats pOICY

Assess your collection in terms of DRI's remit and
collection policy. Our collection policy will provide
you with an overview of the types of data, digital
assets and collections which the Digital Repository
of Ireland aims to preserve. You should also
review the file formats, metadata and the copyright
status of your collection. If your research involves
people, you should also review the DRI Restricted
Data policy.

Resources

= DRI Collection Policy (April 2015)

« DRI Restricted Data Policy (May 2015)

= DRI Deposit Terms and Conditions (Feb. 2015)
« DRI Factsheet No. 2: Copyright, Licensing, and

Preparation

DRI follows best practice guidelines in terms of
digital formats and metadata creation. This allows
for interoperability and enhances discoverability in
digital repositories. We have developed a series of
metadata guidelines for DRI and metadata quality
control among others.

Resources

+ Qualified Dublin Core and the Digital Repository
of Ireland {(April 2015)

+ Metadata Quality Control (Jan 2015)

« DRI Factsheet No. 1: Metadata and the DRI
(Oct 2013)

« DRI Factsheet No. 6: Producing High-Quality
Images for Digital Preservation (June 2015)

« DRI Digitisation Resources
+ FAQ

Adminstration Roles

® Manager User
: manages collections

é
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)
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g ; 2 Edit User
Institution representative

® QOrganisational Manager
assigns managers

DRI have developed policies and procedures to
support data ingestion to the repository remotely
{via ingest tools) by authorised third parties. Our
processes authenticate individuals who wish to
deposit data on behalf of their, or another,
institution. We use a hierarchy of those “users” that
may work on such ingestion processes, and these
roles can be set per collection.

Find out more about DRI administrative roles.

Resources

+ How to DRI: Understanding Administrative Roles
{June 2015)

« DRI Organisational Manager Agreement (June
AMRAEN
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DRI Presents: Introduction to Metadata
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Preservation Metadata

¥ [ 1c18df87m
¥ [ v0001
¥ [ content
B sample_audio.mp3
¥ [ ] manifests
filelnventoryDifference.xml
signatureCatalog.xml
versionAdditions.xml
versionlnventory.xmi
etadata
descMetadata.xml
permissions.xml
properties.xm|
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¥ [ v0002
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» [ metadata
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Gaps remaining

1. Capturing Existing Preservation Metadata
2. Collection-level Metadata
3. Integration with additional Linked Data sources
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Results
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But...

1. So far we have worked with large organisations
« Cultural institutes like archives and libraries
« (Cataloguing experience
« Existing collections with metadata
2. We have in-house cataloguers who have helped
3. Now getting queries from more smaller organisations

To Be
Continued...



